Request for Proposal (RFP) Pricing Schedule Response Form 
Instructions for Respondents 
 
a. The Pricing Schedule must show a breakdown of all costs, fees, expenses and charges. It must also clearly state the total Contract price exclusive of GST.
b. Where the price is based on fee rates, specify all rates, either hourly or daily or both as required.
c. Respondents must show how they will manage risks and contingencies related to the delivery of the Requirements.
d. Respondents must document all assumptions and dependencies that affect its pricing and/or the total cost to us.  In other words, if the Respondent would expect us to pay more than the quoted price or estimate if particular assumptions or dependencies are not satisfied, the Respondent must call out those assumptions and dependencies.
e. Respondents must tender prices in NZ$. Unless otherwise agreed, we will arrange contractual payments in NZ.
f. Respondents may submit a pricing approach that is different to the Pricing Schedule, however, the Respondent must also submit a Pricing Schedule that conforms.
g. If two or more Respondents intend to submit a joint Proposal the Pricing Schedule must include all costs, fees, expenses and charges chargeable by all Respondents. 

Pricing schedule 
Please submit your financial information and pricing using the following table. Please provide as detailed a breakdown of the pricing as possible, and describe any assumptions where relevant (e.g. the number of people being applied to a job and why, or if, that changes over time). Where possible, please provide information regarding subcontractor input as well as your input. Please note, you can use as many rows as required.
Unit Pricing
	Item
	Unit price (excl. GST)
	Quantity 
	Sub-total (excl. GST)

	
	
	Total
	[$ X]


To add more rows to the table, click or tap an existing row, then hit the ‘+’ button appearing on the far right.
Fixed price with payment milestones
Please set out your proposed fixed price and payment milestones.
	Milestone
	Estimated payment date
	Instalment Amount (excl. GST)

	
	TOTAL  
	$[x]


To add more rows to the table, click or tap an existing row, then hit the ‘+’ button appearing on the far right.
Rate card
Provide a rate card for any additional services. If you are using subcontractors, please indicate the organisation. Delete if not applicable.
	Individual
	Role / Title
	Organisation
	Hourly Rate (excl. GST)
	Day Rate (excl. GST)


To add more rows to the table, click or tap an existing row, then hit the ‘+’ button appearing on the far right.
Expenses
Please identify any expenses that the Buyer will be expected to reimburse, in addition to the fees and charges outlined above.
	Expense Item
	Maximum limit (excl. GST)
	Expected quantity
	Sub-total (excl. GST)

	
	
	Total
	[$ X]


1.1 Assumptions
	Assumptions
	

	Please state any assumptions you have made in relation to the cost and pricing information.
	

	[insert answer here]
	



	
	         RESPONDENT TIP
i

· An assumption is something that is accepted as true or as certain to happen without proof e.g. that the Buyer (or a third party) will provide certain information or assistance so that the Respondent can accurately cost and price its Proposal.
	




